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ELTHAM HIGH SCHOOL 
 
POLICY  
First Aid 
 

 

 
 
INTRODUCTION 
It is a responsibility of Eltham High School to provide first aid for members of the school community including 
students, staff and visitors to the school.  
 

PHILOSOPHY 
Eltham High School has a responsibility to train and maintain an appropriate number of staff members who have 
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¶ All medication to be administered at the school must be in the original medication bottle or container and 
clearly labelled including the name of the student, dosage and time to be administered.  

¶ All medication to be administered at the school should be accompanied by written advice (usually from the 
medical practitioner or pharmacist) providing directions for appropriate storage and administration. When 
administering prescription medication, the written advice received must be supported by specific written 
instructions on the original medication bottle or container, such as that on the pharmacists label noting the 
name of the student, dosage and time to be administered.  

¶ All medication provided for students by parents/carers must also be accompanied by a signed EHS Medication 
Authority Form providing written consent for the medication to be delivered to the student during school hours 
by the First Aid Officer.  

¶ A medication log or equivalent official medication register should be kept and used by the person administering 
the medication.  

¶ Further information on medication management available at 
https://www2.education.vic.gov.au/pal/medication/policy  

 
 
 
Taking students out of the school with identified medical requirements 

¶ It is the teacher’s responsibility to find out about the medical requirements of students when planning 
excursions. This information is available online through Compass and can be accessed from the First Aid Officer 
in First Aid. 

¶ The following procedures are in place for all camps and excursions; 

https://www2.education.vic.gov.au/pal/medication/policy
https://www.education.vic.gov.au/hrweb/safetyhw/Pages/firstaidohsms.aspx


https://www2.education.vic.gov.au/pal/medication/policy
https://content.api.worksafe.vic.gov.au/sites/default/files/2020-02/ISBN-Compliance-code-first-aid-in-the-workplace-2008-09.pdf
https://content.api.worksafe.vic.gov.au/sites/default/files/2020-02/ISBN-Compliance-code-first-aid-in-the-workplace-2008-09.pdf
https://www2.education.vic.gov.au/pal/excursions/guidance/first-aid
http://www.education.vic.gov.au/school/principals/spag/safety/Pages/excursionsafety.aspx
https://www2.education.vic.gov.au/pal/risk-management-schools/policy
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Consultation has taken place with the relevant group(s) in the following list: 

 

Group Consultation 

✔ 

School Operations Committee 
 

 

Staff 
 

✔ 

Students (randomly selected group) 
 

 

Parents (randomly selected group) 
 

 

Members of the Community 
 

 

Other (where relevant please specify) 
 

 

Planning and Policy Review Team of Council 
(Mandatory) 

 

✔ 

School Council 
(Mandatory) 
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PROCESS FOR POLICY 

DEVELOPMENT AND REVIEW

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


